SOEJEPAJIBHOE NOCYOAPCTBEHHOE BHOAXXETHOE
YUYPEXAEHWVE BbICLUEIO NPOPECCUNOHAJIBHOI O
OBPA3OBAHNA
«HALMOHAJTbHbIN TOCYNAPCTBEHHbLIV YHUBEPCUTET
PUN3NYECKOW KY/NbTYPhbI,

CIrNoOPTA N 300POBbA MUMEHW T.®. JIECT A®TA, CAHKT-
NMETEPBYPI »

MNOJTIOXXEHUE

06 oTAene 6yxranTepckoro yyeta n 0OT4eTHOCTYU
®enepanbHOro rocyfapCTBEHHONo 6HOAKETHOr0 06pa30BaTe/IbHOr0 yUpeXxKaeHuns
BbICLLEro npodeccroHanbHOro o6pas3oBaHus «HaunoHaNbHbI  rOCYAapCTBEHHbIN
YHuBepcuTeT (PU3NYECKON KYNbTYpbl, CrOpTa 1 340p0BbA UMeHN MN.P. Slecrara, CaHKT-
MeTepbypr».

1. OBWWE MOJTOXEHWNA

1.1. Otpgen O6yxrantepckoro y4yeta W OT4YeTHOCTM (Janee - byxrantepus) sasnsercs
CTPYKTYPHbIM nogpasgeneHvem (hesepanbHOro rocyfapcTBeHHOro OO )KETHOr0
06pa30BaTeNbHOr0 yupexieHns BbICLLEro npodeccroHasbHOro obpasosaHus «HavloHanbHbIN
rocyflapCTBeHHbIA YHUBEPCUTET (PU3NYECKOW KyNbTypbl, cnopta U 340p0BbS MMeHu [1.0.
Necrata, CaHkT-MNeTepbypr»(ganee - YupexpaeHue), obecrneymBatolWnm (HOPMUPOBaHMNE
MOMHOM W [OCTOBEPHOM WH(OpPMauUMM 0 OyXranTepCckoim u (MHAHCOBON [eATeNIbHOCTU
YupexaeHus, y4eT 1Crnonb3oBaHNA MaTepuasbHbIX U PUHAHCOBLIX PECYPCOB, NPeoTBpaLLeHne
OTpULLaTE/IbHbIX Pe3yNbTaTOB XO3SNCTBEHHOW AeATENbHOCTY.

1.2. MNpaBoBYO OCHOBY feATeNbHOCTM byxrantepun coctaBnstoT KoHCTUTyums Poccuiickoi
®enepaunun, ¢epepanbHble KOHCTUTYUMOHHbIE 3aKOHbl, (efepasibHble 3aKOHbl, YKasbl U
pacnopsbkeHus [pesugeHTa Poccuiickoii ®epepauun, MOCTAHOBAEHUS W pacnopsKeHUS
MpaBuTenbcTBa Poccuninickon Pepepauunn, VIHCTPYKUMA NO GHOIKETHOMY Y4yeTy, YTBEpPXeHHas
npukasoMm MwuHpuHa Poccun, vHble HOpMaTMBHbIE MpaBOBble akTbl Poccuiickoin deaepauuu,
npuKasbl U pacnopsXeHua YupeguTena, YCTaB YupeXpaeHusd, npukasbl U pacnopsxeHus
peKTopa YupexaeHus, aTakXe HactosLlee [onoxxeHue.

1.3. Byxrantepus OCyLLeCTB/SeT CBOK AeATENIbHOCTb BO B3aUMOAENCTBUM C yUYpeauTenem,
opraHaMu rocyfapCTBEHHON BnacTu CaHkT-MeTepbypra un JleHUHrpagckon obnactu,
TeppuTopuanbHbIMKW -~ OpraHaMn  (peflepa/ibHbIX ~ OpPraHoB  rOCYyAapCTBEHHOW  BfacTw,
NPeanpuATUAMK, OPraHM3auMaMn U YUPEeXXAEHUAMU, PacronoXXeHHbIMU Ha TeppuTopuun
Poccuiickoli deaepaymn.



1.4. Byxrantepusi B CBOeN AeATeNIbHOCTN NOAYUNHSAETCS PEKTOPY YUpexaeHus.
2. OCHOBHbIE 3AAAYN N dYHKUWNWN

2.1. OCHOBHbIMK 3afla4aMn byxrantepun aBnaoTCA:

2.1.1. byxranTtepckoe 1 (oMHaHCOBOe 06ecrneyeHme AesTeNbHOCTU YUpeXaeHuns.

2.1.2. O6ecreyeHne y4yeTa OHOMLKETHOW [AeATENbHOCTU YUpeXAeHUs W UCMOMHeHUs
pacxofoBaHUs UM [eHEeXHbIX 0653aTeNbCTB.

2.1.3. ®opmmpoBaHMe NOHON 1 JOCTOBEPHON MHOPMaLMK 0 ByXranTepcKon AesTenbHOCTH
YupexpaeHnus, COCTOSHUM aKTUBOB U 0643aTeNbCTB, (PUHAHCOBbIX M X03AMCTBEHHbIX pe3ynbTaTax
ero AesTeNlbHOCTK.

2.1.4. NoAroToBKa U NpeAocTaBneHne GyXranTepckoii N CTaTUCTUYECKO OTUETHOCTM.

2.1.5. Yvactne B pa3paboTke MNPOEKTOB rOCYJapCTBEHHOrO 3afjaHuMsa W MN1aHoB
X03ANCTBEHHON [eATeNbHOCTN YUpeXxaeHus.

2.1.6. YuyacTue B nNpoBeAeHWW aHanuM3a MNOCTYMNEHUA (UHAHCOBLIX CPeACTB W3 BCeEX
NCTOYHNKOB M MX UCMNONb30BaHNE YUpeXKaeHNeMm.

2.1.7. YyacTMe B MOHMUTOPUHre (MHAHCOBOrO, MaTepuasibHO-TEXHUYECKOrO COCTOAHMUSA
YupexaeHus.

2.1.8. ®uHaHCOBas 3KcnepTM3a LOroBOPOB (roCyfapCTBEHHbIX KOHTPAKTOB) Ha 3aKyrnKy
TOBapoB (paboT, yCnyr), 3aKntovaemMblX YUpexaeHeM.

2.1.9. ®dopmupoBaHUe 1 NpeacTaB/ieHne B yCTaHOB/IEHHOM MOPALKE Ha/0roBom u
CTaTUCTUYECKON OTYETHOCTU U MHOWN UH(OPMaLUN.

2.2. [na BbINOMHEHUA BO3MOXKEHHbIX 3ajay byxrantepus OCyLWeCTBASeT CchegytoLive
(hyHKLUMK:

2.2.1. BegeHue OyxranTepckoro ¥  HanOroBOro y4yeTa  (HMHAHCOBO-XO3ACTBEHHOM
[EeSTeNbHOCTM B COOTBETCTBMM C TPEGOBAHUAMM [e/CTBYIOLLErO 3aKOHOAATE/bCTBA,;

2.2.2. MpeaBapuTenbHbIA KOHTPO/b 38 COOTBETCTBMEM 3aK/HOUaEMbIX
[OrOBOPOB rOCYapCTBEHHOMY 3alaHuN0 yupeanTens u MnaHy Xo3aiCTBEHHOM AeATeIbHOCTU
YupexkaeHus, CBOEBPEMEHHbIM M NPaBUIbHbIM 0(DOPM/IEHUEM MEPBUYHBIX YUYETHbIX
[AOKYMEHTOB U 32aKOHHOCTbIO COBEPLUAEMbIX OMnepauuii;

2.2.3. TeKywuid KOHTPOMb 3a LENEBbIM W 3KOHOMHbIM pPacxO0f0BaHWEM CpPeACTB B
COOTBETCTBMM C TOCY[APCTBEHHbIM 3aflaHueM ydpeauTtens u [11aHOM  XO35MCTBEHHOM
[EeaTeNIbHOCTU YUpexeHnsa, a TakXe 3a COXPaHHOCTbIO [EHEXHbIX CPefCTB U MaTepuanbHbIX
LIEHHOCTel B MeCcTax UX XpaHeHWs W aKCnayaTauunu;

2.2.4. HauucneHme un BbinnaTta B YCTaHOB/IEHHble CPOKWM 3apabOTHON MnaTbl PabOTHMKAM W
CTUMEeHAMU CTYAeHTaM YupexaeHus,

2.2.5. CBOEBPEeMEHHOE MPOBeeHNE PacyeToB C PUANYECKMMUN U (PU3NYECKUMU fTULAMMY,



2.2.6. TpaBMNbHOE HAYyMUCNEHNE M NepeyvnceHne HaloroB 1 c60poB B BHOKETHI, CTPaxX0BbIX
B3HOCOB B rOCY[apCTBEHHble BHEOIOMKETHbIE cOouManbHble (POHAbLI, nnaTexeli B 6GaHKOBCKME
yUupexxaeHus;

2.2.7. BepeHue y4yeTa [OXOLOB W pacxofoB MO cpefcTsam, TMONYYEHHbIM 3a CYeT
BHEOKXKETHbIX UCTOYHWNKOB;

2.2.8. KOHTpOnb 3a MCMOMb30BaHWEM BblaHHbIX [OBEPEHHOCTEN Ha MOyyYeHune TOBapHO-
MaTepuasibHbIX LLeHHOCTENA;

2.2.9. TlpoBefiegHMe  WHBEHTapU3aLMM  UMYyLIECTBA UM (DMHAHCOBLIX  0653aTeNbCTB,
CBOEBPEMEHHOE OMNpe/e/eHne ee Pe3ybTaToB U OTPAKEHNE UX B YUETE;

2.2.10. OpraHu3aums paboTbl mMaTepvanbHO OTBETCTBEHHbLIX /AL, MO YYeTy M COXPaHHOCTM
LIEHHOCTEN, HaXOAALLMXCA HA X OTBETCTBEHHOM XpaHeHUMU;

2.2.11. WLnpokoe npuMeEHEHWe COBPEMEHHbIX CPefCTB aBTOMAaTM3aLMuW MpPU BbIMOSHEHUN
YUYeTHO-BbIYNCNTENIbHBIX PaboT;

2.2.12. BefieHMe AOKyMeHTaUMM MO Y4YeTy WM OTHYETHOCTWU, OTHOCALUEACS K KOMMETEeHUUN
oyxrantepuu;

2.2.13. MpumeHeHne  yTBepPXKAEHHbIX B  YCTaHOB/IEHHOM nopsagke  TUMOBBIX
YHUULMPOBaAHHBLIX (POPM MEPBUYHON YUYETHOW AOKYMEHTaLMW, CTPOroe cobnofeHne nopsgka
0(hOPMIEHNA ITOIN LOKYMEHTALNN;

2.2.14. CocTtaBneHue 6yxranTepckoli OTYETHOCTU HA OCHOBe [AO0CTOBEPHbIX MEPBUYHbIX
[LOKYMEHTOB M COOTBETCTBYHOLLMX OYXranTepcKunx 3anucei;

2.2.15. O6ecrneyeHne CTPOroro COOGNKOAEHMNA KAacCOBOW W  pacyeTHON  AMCUMMANHBI,
npaBu/ibHOE PAcX0f0BaHWe MONYyYeHHbIX C /INLEBLIX CYETOB MO HasHayeHuto, cobniopeHue
NnopsaLKa BbIMUCKN YEKOB U XPaHEHWS YEKOBbIX KHVDKEK, CO6/M0feHNe nopsaiKa 1Cnosib30BaHUs
pacyeTHbIX (4e6eToBbIX) KapT;

2.2.16. MpuHATME Mep K NpefynpeXxAeHUI0 HeaocTad, pacTpaT W ApYrux HapylleHuii u
310ynoTpebneHnin, obecrievyeHme CBOEBPEMEHHOCTIN OhOPM/IEHUA MaTepuasioB No HegocTavam,
pactpatam, XULLEHUAM U ApYTUM 310ynoTpebneHnsaM, OCYLLECTBIEHNE KOHTPOSA Haf, nepefadyel
B Haf/1eXallmx cnyydasx aTux matepuanos Cyfe6HO-CNeLCTBEHHbIM OpraHam;

2.2.17. CCTeMaTMU3NPOBAHHBIA YYeT MOMOXKEHWU, UHCTPYKLUWUIA, APYTMX HOPMATUBHbIX aKTOB
Mo BOMpOCaM OpraHn3auumn 1 BefleHns 6yxXranTepckoro U HanoroBoro yyera;

2.2.18. XpaHeHWe  [OKYMeHTOB  (MepPBUYHbIX  YYEeTHbIX  AOKYMEHTOB, PErncTpos
OyXrafiTepckoro yyera, OTYETHOCTHU, a TakKXXe CMET JOXO0L0B W PacxXxofoB M pacyeTOB K HUM Kak
Ha OYMa@XHbIX, TaK U Ha MallNHHbIX HOCUTENsX WMHMOpPMaLMn) B COOTBETCTBMM C MpaBuiamu
opraHu3almm apxMBHOIO fena;

2.2.19. OcyLecTBNEHME KOHTPO/IA 3a:
- MPaBU/IbHLIM U CBOEBPEMEHHbLIM OPOPMIEHMEM MPUEMA U PaCXOA0BaHUA Cbipbs, MaTepranos,

TONANBa, rOTOBbIX W3AENNIA, TOBApPOB U APYIMX LIEHHOCTEN, 3a CBOEBPEMEHHbLIM MpesbABNeHNEM
NPeTeH3nit K NOCTaBLLVKaM;



- CBOEBPEMEHHBIM B3bICKaHWeM AeBGUTOPCKOI 1 NoraweHnemM KpeauTOPCKON 3a0MKEHHOCTY;

- MpaBWbHLIM pacxofoBaHveM (hOHAA onnaThbl TPyAa, MCYMCNEHUEM W Bbljaveill BCEX BWAOB
NPeMuiA, BO3HArpaXXKAeHUn 1 Nocobuii, cobMt0LeHNEM YCTaHOB/EHHbIX LUTATOB, 4O/MKHOCTHbIX
OKNafoB, CMeT agMUHUCTPATUBHO-XO3ANCTBEHHbIX U APYTMX Pacx0foB, a TakXe CO6MAeHEM
NNaTeXHON 1 (PMHAHCOBOMN AUCLMNINHBI;

- 0060CHOBaHHbIM W 3aKOHHbIM CcruMcaHMeM C OyxranTepckoro 6anaHca Hefgoctay, MoTepsb,
[e0MTOPCKON 3a0/HKEHHOCTY U ApYTrUX CPeACTB, NPaBu/bHbIM M CBOEBPEMEHHbLIM NPOBEAEHVEM
1 OPOPMIEHMEM B YCTAHOB/IEHHOM NOPSALKE MEPEOLIEHKM TOBAPHO-MaTepuabHbIX LeHHOCTEIA.

3. OCHOBHbIE MNMPABA
3.1. byxrantepus B npefenax cBoer KOMMETEHLUU UMeeT Npaso:

3.1.1. 3anpawumBatb ¥ NOAy4YaTb OT CTPYKTYPHbIX MOAPa3AeNneHnin YupexaeHns matepumanbl
(nnaHbl, OTYETHI, CIPaBKMX 1 T.M.), HEO6X04MMbIE AN1A OCYLLECTBEHUS pab0Thl, BXOAALLEN B
KOMNeTeHUMo byxrantepum.

3.1.2. He npuHMMAaTb K UCMOMHEHUIO 11 O(hOPMIIEHNIO LOKYMEHTbI MO OMNepaumsamM, KoTopble
HapyLaKT AeiiCTBYHOLLEee 3aKOHOAATENNIbCTBO U YCTaHOB/EHHbI NOPALOK NpreMa,
ONPUXOL0BaHMS, XPaHEHNS U PaCXO0BaHNSs IeHEXHbIX CPeAcTB, 060PYA0BaHMS,
MaTepuanbHbIX U APYTrMX LEHHOCTEA.

3.1.3. MNpeaAcTaBnATb PEKTOPY YUpeXAeHUs NpeasioXeHNsa 0 HaJIOXKEHUN B3bICKaHWUIA Ha NNLL,
[ONYCTUBLUMX He06pOoKayecTBEHHOE O)OPM/IEHNE U COCTaB/IEHNE JOKYMEHTOB,
HEeCBOEBPEMEHHYIO nepefady Ux AN OTPaXKEHUS Ha cyeTax 6yxXrasTepckoro yyera u
O0TUYETHOCTH, a TaKXKe A0NYCTUBLUMX HELOCTOBEPHOCTb AaHHbIX, COoAep Kallnxcs B JOKYMEHTaX.

3.1.4. OcyLlecTBNATL B3aVIMOAECTBIE C APYTMMI OPraHU3auUaMI, YUPEXAEHUSMI NO
BOMpocam 6yXranTepCcKoro yyeta M OTYETHOCTU, a TakXKe Mo ApYr1uM BOMpocaMm, BXOAALMM B
KoMneTeHLUuo Byxrantepuu.

3.1.5. MNpeacTaBnATb B YCTAHOB/IEHHOM NOPALKE MHTEPEChl YUpexkaeHns no Bonpocam,
OTHOCALLMMCA K KOMMETEHUMUW byxrantepmu, BO B3aUMOOTHOLLEHUSAX C HA/OrOBbIMU,
(hMHAHCOBbLIMW OpraHaMu, rocyapCTBEHHbIMW BHEOOKETHLIMU (POHAAMU, BaHKamu,
KPeAUTHBIMWN YUPEXAEHNAMWN, MHbIMU TOCYAapPCTBEHHLIMU OpraHM3aLmamMu, a Takxe apyrumm
KOMNaHWAMU, OPraHn3auuamm, yupexxjeHnamu.

3.1.6. o cornacoBaHMIO C PEKTOPOM YUpexxAeHUs npuefieKkats 3KCMNepTOB U CNeLuancTos B
061acTn GyxranTepckoro yyera v OTYETHOCTU 4151 KOHCYNbTaLUWiA, NOArOTOBKMN 3aK/HOYEHWA,
peKoMeHJaunii 1 NpeasioKeHNA.

3.1.7. [laBaTb pa3bACHEHNA N PEKOMEHAALMM NO BONpocam, BXOAAWMUM B KOMNETEHLMIO
byxrantepuu.

3.1.8. MpuHMMaTb yyacTue B paboTe KOMUCCUIA, pabounx rpynmn, NpucyTCTBOBaTb Ha
COBELLaHMAX NpK PacCCMOTPEHMM BOMPOCOB, BXOAALLMX B KOMMNETEHUMIO Byxrantepum.

3.1.9. OcyuLecTBNATbL UHbIE NpaBa B COOTBETCTBMM C 3afavyamun 1 pyHKUUAMU Byxrantepumum,
npesycMOTPEHHBLIMU HACTOALMUM [10N0XKEHMEM.



4. OPTAHUSAUNA OEATENBHOCTN

4.1. byxranteputo BO3rnaBnsieT rnaBHbli 6yxrantep. [NaBHbI GyXxrantep HasHavaeTcd ”
0CBOOOXJaeTCA OT AO/MKHOCTU NPUKA30M PeKTopa YupexaeHus.

4.2. [ naBHbIA Byxrantep:

- PYKOBOAMT AEATENbHOCTbIO ByXrantepum n HeceT NepcoHanbHY OTBETCTBEHHOCTb 3a
BbIMO/IHEHME BO3/TOXKEHHbIX Ha Hee 3ajay;

- paspabaTbiBaeT M NPeACTaBNfeT HA YTBEPXKAEHNE PEKTOPY YUpPeXaeHNs NonoXeHe o
byxrantepuu;

- 10 COrNacoBaHMI0 C PEKTOPOM YUpexaeHus pacnpenensiet 0643aHHOCTY MexXay
COTPYAHVKamu Byxrantepun v paspabaTtbiBaeT UX AOMKHOCTHbIE UHCTPYKLWY;

- BHOCMT NpeaI0XKeHUs PEKTOPY YUpPEeXAeHNs NO U3AaHNI0 AOKYMEHTOB KacatoLmxcs
BOMPOCOB, OTHECEHHbIX K KOMMETEHUMN Byxrantepuu;

- NpefcTaBnseT Byxranteputo BO B3aVIMOOTHOLLUEHUAX C KOHTPOIMPYIOLMMMN OpraHamu,
OpraHu3auusMmn 1 rpakaaHaMun B npegenax KomneTeHuun Byxrantepuu;

- BHOCUT NPeSI0oXKeHNs PEKTOPY YUpeXAeHUS N0 COBEPLUEHCTBOBAHMIO CTPYKTYPbI U LUTATHOIO
pacnucaHus bByxrantepuu;

- BHOCMT NpefI0XKeHUs PEKTOPY YUpeXaeHUs 0 HasHauYeHUN Ha [0/MKHOCTb M 0CBOGOXAEHUN OT
[O/MKHOCTW COTPYAHWUKOB Byxrantepuu;

- BHOCUT NpeaoXeHNs PEKTOPY YUpeXaeHus 0 NPUMEHEHUN K COTPYAHUKaM Byxrantepun mep
MOOLLPEHNS U AUCLUMNIMHAPHOIO B3bICKAHWS;

- NPYHUMaET y4acTue B NOAFOTOBKE ¥ NPOBELEHUN COBELLAHWI, CeMUHAPOB U ApYTnX
OpraHun3aLMOoHHbIX MeponpUATUAX YUpeXK4eHns Nno BONpocam, OTHECEHHbIX K KOMMNETEHLUN
byxrantepun.

- BbIMOJIHAET NOPYYEHUA PEKTOPA YUpexaeHns no BonpocaM, OTHECEHHBLIM K KOMMNETEHLUN
byxrantepuu.

4.3. byxrantepus oCyLLeCcTBASeT CBOKO paboTy Ha OCHOBaHMM MaHa paboTbl YUpexaeHus.
4.4. B cnyyae BpeMEHHOro OTCYTCTBWSA rnaBHOro 6yxrantepa (KOMaHAMPOBKA, OTMYCK,
6onesHb M T.N.) ero npasa U 0653aHHOCTW MEPexomidT K APYroMy AO/DKHOCTHOMY vy

Byxrantepuu, o yem 06bABNAETCS NPUKA3OM YUPeXeHus.

45, KOHTponb UM peBu3Nsa [eATenbHOCTU byxrantepun YupexneHuUa OCYLLEeCTBAAETCA
KOHTPONNPYHOLUMUN OpraHamu.

5. CTPYKTYPA BYXTANTEPNN

5.1. CTpyKTypa W umcneHHocTb byxrantepun onpegenseTca LWTaTHbIM - pacnucaHUeM
YupexaeHus.



6. OTBETCTBEHHOCTb

6.1. Bcl nNOAHOTY OTBETCTBEHHOCTW 3a KAuyeCTBO W CBOEBPEMEHHOCTbL BbINOJIHEHUA
BO3/IOXKEHHbIX Ha Byxranteputo 3agay n QPyHKLUMIA HECET rNaBHbIn Gyxrantep.

6.2. CreneHb OTBETCTBEHHOCTW APYrMX pabOTHUKOB bByxrantepuu ycTaHaB/MBaeTCs
AOMKHOCTHBIMU UHCTPYKLMSMM,

6.3. PaboTHMKM O6yxrantepum OTBeYalOT 3a COXpPaHeHWe WH(OPMaLMK, COCTaBASAOLLEN
CNY)XXe6HYI0 M KOMMEPYECKYH TaillHy YupexXAeHus, a TakxXe CBefeHWUl KOH(PUAeHLMaNIbHOMO
XapakTepa, KacatoLnxca COTPYAHUKOB YupexaeHus.

7.BHECEHVE U3MEHEHWW N AONONHEHNAB HACTOAWEE MOMTIOXEHWUE

7.1. M3meHeHMA M [JONONHEHUA B HacTosllee [1o/0XKeHMe BHOCATCA MNPUKA3oM peKTopa
YupexaeHus.



