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1. O6mue noaoskenus

1.1. Otnen moxomoB u Hanorosoro ydera DPHUHAHCOBO-3KOHOMHYECKOTO
ynpasieHus (ganee — OTaen 10X0I0B ¥ HAJIOTOBOTO ydera) ABJIAETCS CTPYKTYPHBIM
noapasnienenuneM OUHAHCOBO-3KOHOMHYECKOTO ynpasneuus HI'Y um. IT.D. Jlec-
ra¢ra, Caukr-ITetepbypr (namee — DHUHAHCOBO-3KOHOMHYECKOE yIIpaBJIeHUeE).

1.2. B cBoeit pesrensrocta OTHEN HOXOIOB ¥ HATOIOBOIO y4era pyKOBO.I-
ctByercs: Koncturyrueit P®, Genepansasmvu KOHCTHTYLIIHOHHBEIMH 3aKOHaMH, (e-
AAICpAJIbHEIMU 3aKOHAMH, YKa3aMH M pacropskeHusMu IIpesunenta P®, mocranos-
JICHUSMH U pacniopsbkeHuAME IIpaButensctsa P®, mpaBoBEIME akTaMu Munucrep-
CTBa (uHaHCOB P®, wHBIMHU IIPaBOBBIMH akTamu P®, Vcrtasom YHuBepcurera,
YHETHOH MONUTHKON YHHBepCHTETa, IpHKA3aMu VYHuuBepcurera, [lonoxxeHHeM 0
DHHAHCOBO-3KOHOMUYECKOM YIIPABICHNH, 2 TAKKE HacrosmuM [TonoxeHuem.

1.3. Otzen noxonoB u Hamorosoro yuera IIPH OCYIIECTBICHHH CBOEH Ies-
TEJEHOCTH B3aMMOJCHCTBYET CO CTPYKTYDHBIMH HOZApa3ieieHusMu DHUHAHCOBO-
SKOHOMMYECKOI'O YIPaBICHHUS, CTPYKTYPHEIMH MOApPa3IeeHHIMA VYHuBepcurera,
HUHBIMH YUIPEXKIECHUAMHU U OpraHU3alHASIMH.

2. OcHOBHBIE 3alavdH OT}.IeJ'Ia A0X0/10B H HAJIOIOBOI'O yYuerTa

OcHoBHBIMH 3a5auamu OTHela T0X0I0B M HAJIOTOBOIO ydeTa SBIISIOTCS:

2.1. Oprauuzanus u BeneHme OyxXranrepckoro y4eTa JJOXOZI0B, pacueToB I10
A0XO0ZaMm, Mo yImepOy ¥ MHBIM JOXOIaM, IO TIIATekaM B GI0MKET B YacTH HAOra Ha
IIPHOBUIb, HAJOTa Ha [06ABIEHHYO CTOMMOCTB, Hajlora Ha MMYIIECTBO OpraHM3a-
L1, 3eMeJIFHOTO U TPAHCIOPTHOTO HAJIOTA 1 IIPOYHX IIIaTeXEH B OroKeT. YuacTue
B COCTaBIICHUH OYyXTanTepcKOW M OIOKETHON OTYCTHOCTH B IIpesiesiax KOMIIETEH-
MU pabOTHUKOB OT/ENAa JOXOLOB U HAJOTOBOTO ydeTa.

2.2. OpraHu3anys 1 BeIeHHe HAJIOTOBOT'O y4e€Ta, COCTaBI€HHE U MIPECTABIIe-
HHE HAJIOTOBOX OTYETHOCTH B IPEIENax KOMIIETEHIUH PabOTHHKOB OT/IENa JOXOI0B
U HAJIOTOBOTO y4eTa.

2.3. CocraBnenue u pe/CcTaBIeHHEe CTATHCTHYECKOM OTYeTHOCTH B IIpeienax
KOMIIETEHIIUH pPaOOTHUKOB OT/elIa JOXOI0B U HAIOFOBOLO ydeTa.

2.4. OcymiecTBIeHHE BHYTPEHHETO KOHTPOJIS COBEPIIAEMBIX (DaKTOB XO3ii-
CTBEHHOH JKH3HH B IpeJieNlaX KOMIIETEHITNH paGOTHHKOB OTIeNa JIOXOZIOB U HaJIO-
rOBOIO y4eTa.

2.5. Metonudeckas IIoMOIIb 110 BOIIPOCaM OpraHH3alMy OyXTaJTepCKOro u
HaJIOTOBOTO y4eTa, COCTaBIEHUS CTATHCTUYECKOM M HAJIOTOBOIM OTYETHOCTH, OCY-
THECTBIICHIE KOHTPOJIA B IAHHOM HAIIPABJICHHHU NESTENBHOCTH B IPEAENaX KOMIIe-
TCHLMH PabOTHUKOB OT/ENa JOXOM0B 1 HAJIOFOBOIO ydera.

2.6. Brenpenne mepenoBeIX GOpM B METONOB BelIEHHs OyXTalTepCKOTO U
HAJIOTOBOT0 y9€Ta C UCIIO0JIb30BAHUEM aBTOMATU3UPOBAHHEIX CHCTEM yIIpaBICHHS U
CETEBBIX KOMIIBIOTEPHBIX IIPOIPaMM.

2.7. ®opMHUpOBaHKE TONHON W JAOCTOBEPHOM MHOOPMALINK O NEeSTEILHOCTH
YHHBEpPCHUTETa U €10 UMYLIECTBEHHOM TIOJIOXKEHNH, HEOOXOAUMOW BHYTPEHHHM U
BHCIITHUM II0JIb30BATEISIM OyXranTepckoi (huHaHCOBOIR) M HAOTOBOM OTYETHOCTEL



2.8. IlpenoTBparieHre OTpHIATEIBHEIX PE3yIIbTaTOB ESTENLHOCTH Y HUBEp-
CHTETa U BBIABICHAC BHYTPUXO3SIUCTBEHHBIX PE3EPBOB 00ECIIEYEHHS €I0 dunanco-
BOM yCTOMYHUBOCTH.

3. ®ynknun OTaes1a 10X00B H HAJOTOBOIO yuyera

Otnen N0XOOB U HANOTOBOTO y4eTa B COOTBETCTBHY C BO3JIO)X€HHBEIMH Ha
HEr'o 3a/1a49aMM OCYINECTBIISIET CIEAYOIHe QYHKITHH:

3.1. Yuactre B )OPMHUPOBAHMY YUETHON MONUTHKY B COOTBETCTRHM C 3aKo-
HOIIATENECTBOM O OyXTalTepCKOM ydeTe W HaJIOTOOGIOKEHHH MCXONS K3 CTPYK-
TYPBI H OCOOCHHOCTEH MeATeNPHOCTH YHHBEpCHTETA, HeOOXOAUMOCTH obecrede-
HUS ero QUHAHCOBOM yCTOHYUBOCTH.

3.2. Y4acTre B IOATOTOBKE PaGoOYero MiIaHa CYeToB, (opM IepBUYHBIX yUeT-
HBIX JOKYMCHTOB, IPUMEHSAEMBIX U1 0DOpMIIEHHS HaKTOB X035 HCTREHHOM KU3HY,
PETHCTPOB OYXTanTepcKoro ¥ HAIOTOBOTO y4YeTa.

3.3. HemnpepbIBHEIN y4eT aKTHBOB, 0053aTeNbCTB, (PAKTOB XO3SHCTBEHHOM
KU3HH, UCTOYHHKOB (DHHAHCHPOBAHHS MEATENBHOCTH YHHBEPCHTETA, JOXOJIOB,
PacX0/10B, MHBIX OOBEKTOB y4eTa, YCTaHOBIEHHBIX (eepalbHbIMA CTaHJapTaMH B
npeaenax KOMIeTEHIIUH pabOTHUKOB OT/eIa JOXOI0B U HaJIOFOBOIO ydeTa.

3.4. Ilpuem 1 06paGoTKa HEPBHYHOM AOKYMEHTAI!H, CBA3aHHOMH C IMOCTYIIIe-
HHEM J0XO/I0B M IIPOYHX ITATEXEH, KOHTPOJIb 33 HX HPABHIBHEIM 0GOPMIIECHHEM U
3aKOHHOCTBIO COBEPIIAEMEIX OIIEPAIUi.

3.5. Obecrieuenue cobIIOIEHNS TEXHOIOIHH obOpaboTku OyXraixtepckoil uH-
hopmarmu 1 IOpsiKa JOKyMEHT00G0poTa.

3.6. CBOEBpeMeHHOE 1 IIPABHIIBHOE 0(hOPMIIEHHE JIOKYMEHTOB JJISI OpTraHH3a-
1Y ¥ BEJICHUA OyXTalTepCKOro U HAOTOBOTO yUeTa, 06ecIedeH e UX COXpaHHO-
CTH, OQOPMIIEHNUS ¥ CIa4H B YCTAHOBIEHHOM IIOPSIIKE B apXUB.

3.7. CBOeBpeMeHHOE OTPa)KCHHE Ha CUETax OyXTaJlTepCKOro ¥ HaJIOrOBOTO
ydeTa OoNepalui, CBI3aHHBIX C HAYHCIEHHEM JOXO/0B, HAJOIOB U IIPOYUX IIIATE-
kel B OromkeT. OTpaxkeHHe B ydeTe 0613aTeNbCTB 10 yTlaTe HajloTOB U IPOYMX
IJIaTeXeH B OIOKET.

3.8. Ucuncnenne Hanora Ha NpUOBLIb, HAJIOTa HA J00aBIICHHYIO CTOMMOCTE,
HaJiora Ha MMyIIeCTBO OpraHU3allii, 36METBHOTO ¥ TPAHCIOPTHOT'O HAJIOTA.

3.9. KoHTpos pac4eToB mo 1oxomam, mo yuepOy U HHEIM JOXO0[aM, I10 Iiia-
TeXaM B OFOJDKET B YaCTH HAJIOTa HA IPUOBLUTE, HAJIOTa Ha I00aBICHHYIO CTOMMOCTE,
HaJIora Ha MMYIIECTBO OpraHU3alui, 3eMEIFHOTO U TPAHCIOPTHOTO HAJIOTa K IIpo-
YHX IUIaTexei B OromkeT. OpraHu3auus CBOeBPEMEHHOTO B3BICKAHS neburopckoi
1 IIOTallICHUS KPEIUTOPCKOH 3a0KEeHHOCTH.

3.10. YyacTie B HHBEHTapU3ALIUHI PACUETOR IO A0X04aM, 110 yimepOy u mpo-
MM JI0XOZaM, IO IIaTexaMm B GI0[KeT, 0 JOXO0AaM H PacXoiam OyZyumx mepuo-
JIOB.

3.11. @opmupoBaHue ¥ IpeACTaRICHHE HAOIOBON OTYETHOCTH B npenenax
KOMIIETEHIUH, cO0p, CBOA U HOPMHUPOBAHHE KOHCONMAUPOBAHHON HANOTOBOM OT-
YETHOCTH.



3.12. Yyactue B cocTaBIeHHH Oamanca u OIICPATHUBHEBIX CBOJIHBIX OTUETOB O
AOXONIaX U pacXoziax YHHBEPCHTETA, IpoUeit Oyxranarepckoit.

3.13. CocraBnenue u IIPEICTAaBIIEHUE CTATUCTUIECKON OTYETHOCTH B npene-
JIaX KOMIIETEHIIHH,

3.14. ®unancosas OKCIICPTHU3a U COIIIACOBAHUE JOTOBOPOB [0 J0X0IaM.

3.15. ®opmuposanue u IpefiocTaBleHne HHGOPMAIUY TI0 3aIpocaM BHEII-
HUX 1 BHYTPEHHHUX II0JIb30BaTeNEH B IIpefenax KOMIIETEHIIIH.

3.16. OcymecTBser unkie (QYHKIIUK B COOTBETCTBHH ¢ denepanbubiMu 1Ipa-
BOBBEIMU aKTaMH X HOPMATHUBHBIMU aKTaMHU YHuBepcurera.

4. IIpaBa OTaesa 10X0A0B H HAJIOrOBOIO y4dera

JUtsl peIlle s OCTaBIeHHBIX 327189 1 OCYIIECTBICHUS CBOUX QyHKumi OT-
ACII TOXONIOB U HANIOTOBOTO y4eTa HMEET IPaBo:

4.1. 3anpammuBare ¥ MOTy4aTh HA OCHOBAHUK MOTHBHPOBAaHHOT'O 3aIlpoca B
MUCbMEHHOH UM YCTHOH (OpMe JOKyMEHTEI, MH(OPMAIMIO U UHEIE CBELCHHUS, He-
00XOIMIMEI€ JIs BRITIOJHEHHUS ¢ynkimit OTxena T0XOL0B W HATOTOBOrO ydera.

4.2. IIpuBieKaTs B yCTAHOBIEHHOM ITOPANKE [T OCYILECTBIEHHUSI CBOUX I10JI-
HOMOYHMH CIIEMANHCTOB CTPYKTYPHBIX MoJIpasfeNeHu Y HUBEpCHUTETA.

4.3. BHOCHTE Ha paccMOTpeHHe TIIABHOrO OyXxranTepa-HaualbHUKa (hHHAH-
COBO-OKOHOMHYECKOTO YNIPABICHUS IPEATOXKEHHS U IPOEKTHI IIPaBOBBIX aKTOB II0
BOTIPOCaM, oOTHOCAIMUMES K KoMneTeHIwH OT/iena J0X0M0B U HallOrOBOro ydera.

4.4. T1onp30BaThCA MMEIONUMUCS B DHHAHCOBO-5KOHOMHUYECKOM YIIpaBIie-
HAH CHCTEMaMH CBA3H U KOMMYHHUKAIHH (B TOM YHCIIE CIEUATBHBIMMU), HHPOpMa-
OHOHHO-CIIPaBOYHEIMH 0a3aMU JaHHBIX.

4.5. OCyIecTBIAT WHBIE IIPaBa B COOTBETCTBHH C 3aKOHOJaTeIsCTBOM Poc-
cuiickoit @enepanuu.

S. Opranuzanus nesiTeJIbHOCTH OTtxaesia 10xoa0B H HAJIOTOBOIO y4deTa

5.1. Otaen 10X0mOB ¥ HAJIOMOBOIO ydeTa CO31aeTCs U JIMKBUAUPYETCS TIpHU-
Ka30M peKTopa YHUBEpPCHTETA.

5.2. lllTatHas 4YwCIIEHHOCTH pabotrukoB Otmena MOXOHOB 1 HaJIOTOBOT'O
y1eTa ONpeNeNAeTCs IITATHBIM PaCIIHCaHHeM, YTBEPXKICHHBIM [IPHKa30M YHUBEp-
CHUTETA.

5.3. OTnen 10X0I0B M HAJIOTOBOTO y4eTa B CBOEH JeSITebHOCTH IOIOTYETEH
U MOIKOHTPOJIEH TVIAaBHOMY 6yxraJ1Tepy-HaqanLHHKy (GHHAHCOBO-3KOHOMHYECKOTO
yIIpaBJICHHUS.

5.4. OTnen 1oX0m0B ¥ HAJIOTOBOTO Y4€Ta BO3IJIaBIISIET 3aMECTUTEINH TVIABHOIO
OyxranTepa-HayaabHHUKA (HHAHCOBO-3KOHOMHYECKOTO yIIpaBJICHHUS.

5.5. Ha BpeMs OTCYTCTBHS 3aMeCTUTEIISI [IIABHOIO OyXranrepa-HadaabHHUKA
(UHAHCOBO-3KOHOMHUYECKOTO YUPABJICHHUS PYKOBOACTBO OTIEIOM OCYIIECTBIISET
ITIaBHBIA OyXrajTep-HauabHUK (bHHAHCOBO-3KOHOMUYECKOTO YIpaBIIEHUS WIH
MHOE JIMI0, Ha3HAYEHHOE IPHKA30M PEKTOpa YHUBEpCHTET, KOTOpoe nmprobperaer



COOTBETCTBYIOIIME IIPaBa U 00A3aHHOCTH M HECET OTBETCTBEHHOCTE 34 HaJJexariee
HX UCIIOJIHEHHE.

5.6. PaboTHHKH oTHmEeIa AOXOJZIOB U HAJIOTOBOI'0 y4YeTa HAa3HAYaIOTCS M OCBO-
OO IAIOTCSI OT 3aHUMAEMOI TOKHOCTH IIPHKa30M PEKTOpa Y HUBEpPCHUTETA.

5.7. NesrensHocts OT/eNa TOXOMO0B M HATOTOBOIO y4eTa OCHOBBIBAETCS Ha
IIPUHIUIIAX 3aKOHHOCTH, IPOTHBOAEHCTBHS KOPPYIILIHH, OOBEKTHBHOCTH, 3¢ hek-
THBHOCTH, HC3aBUCUMOCTH H TIACHOCTH, COYETAHMS PA3TNIHBIX METOLOB B pabore
¥ OpPraHu3yeTCs Ha OCHOBE MIAHUPOBAHKS M OTYETHOCTH O IIPOAEAHHOMN pabore.

6. OTBeTCTBEHHOCTDH

6.1. Kpanmudukanuonnsie TpeGoBanus, nomKHOCTHEL 00sA3aHHOCTH, NpaBa u
CTCIECHDL OTBETCTBEHHOCTH IO KaXkIoH JomKHOCTH OTIena J0X000B U HATOrOBOI0
YHeTa OIPENETIAOTC OIKHOCTHEIMU HHCTPYKIUSIMH, YTBEPXXJEHHBIMH PEKTOPOM
VYHuBepcurera.

6.2. 3aMeCcTUTENH TIIABHOIO OyxranTepa-HayalbHHUKA (bUHAHCOBO-2KOHOMIYE-
CKOTO YIPaBIICHHUS HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTH 34 BEIIOJHEHHE BO3JIO-
XEHHBIX Ha OTIIeN T0X040B B HAJIOFOBOTO y4eTa 3a/1a4 U OCYIIECTBICHUE UM CBOUX
byHKIHH, cobmonenme HOPMaTHBHO-TIPAaBOBBIX aKTOB (heepalbHOro 3aKoHOMa-
TEJIbCTBA, CBOCBPEMEHHO® UCIIOJHEHHE [IPUKA30B M IIOPYIeHUIH BBIIIIECTOSAIIIETO Py-
KOBO/ICTBA, COXPaHHOCTE OKYMEHTOB, HAXOAAIIMXCA B Benernu OTrerna JIOXOJIOB
1 HaJIOTOBOT'O yueTa, obecrieueHne cobroaeHus pabotHEKamu OTzena T0X0mI0B U
HAJIOTOBOT'O yYeTa CIy>KeOHOM IUCIMITIAHEL

6.3. Paboramkm Otxnena /I0OXOZI0OB M HAJIOTOBOTO yYeTa OTBEYAalOT 34
COXpaHeHHE HH(OPMAIINH, COCTABIISIOIEH CIyXe0HyI0 M KOMMEPYEcKYIO TalHy
VYHuBepcHTETa, a TaKXKe CBENEHUI KOHGbHUIEHINAIBHOTO XapakTepa, Kacarolmxcs
paboTHHKOB  VHuBepcuTeTa, u HECYT  IEPCOHAIBHYI0O  MaTepHalbHYIO
OTBETCTBEHHOCTb.

7. BHeceHHe U3MeHEeHHIT U AOMOJITHEHHH B HACTOSIIIEee MOI0KEHHe

7.1. I3MeHeHHUs U NOIOIHEHNUS B HacTos1ee [lomoxenne BRIHOCATCS Ha pac-
CMOTpEHHE YYEHOr0 COBETA U YTBEPKIAIOTCS IPUKA30M PEKTOpa Y HUBEPCUTETA.

8. 3akiII0uHTeIbHBIE MOJI0KEH S
8.1. Paboune mecrta pabotaukoB Otxena JI0XOZI0B W HAaJIOTOBOTO ydYeTra

OPTaHM30BAHEI B IOMENICHUAX aAMUHUCTPATUBHOTO KOPITyCa, 10 anpecy: r. CaHKT-
HerepOypr, yn. lekabpuctos. .35, ur. «O», 1 stax, 2 sTax.
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