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1. O6mue nonoKeHHs!

1.1. Otgen mo pacuéram ¢ mepcoHanoM (mamee — OTmen mo pacderam ¢
TIEPCOHAIIOM) SIBIIIETCS CTPYKTYPHBEIM IojpasfieneHieM PHHAHCOBO-OKOHOMHYECKOTO
ynpasneHus (nanee - DurHaHCOBO-dKOHOMHYeckoe ympasnenue) HI'Y mm. ILO.
Jlecradra, Caukr-IleTepOypr (nanee — Y HUBEPCHTET).

1.2. B cBoeii gestensHOCcTH OTEI ITO pacuéraM ¢ IEPCOHATIOM PYKOBOJICTBYETCS
Koncturyiueii PO, denepaibHbIMi KOHCTUTYIHOHHBIMU 3aKOHaMH, (delnepalbHbIMH
3aKOHAMH, yKa3aMd M pacropspkeHHsAMH llpesunenta P®, MOCTaHOBICHUSMH U
pacnopsoxenuamu [Ipasurensctsa PO, mpaBoBEIMU akTaMu MUHHCTepCTBa GHHAHCOB
P®, uneIME npaBoBbIME aKkTamu P@, YeraBoM YHEBepcuTeTa, ITonoxennem o6 oruiate
TpyJa pabOTHHUKOB, YIETHOHM IOMHTHUKONX YHHBEPCUTETA, IPUKA3aMU Y HUBEPCHTETA,
[TonoxennemM o ®OUHAHCOBO-3KOHOMUYECKOM YIIPABIEHUH, a TakKe HaCTOSIINUM
IMonoxenuem.

1.3. Oten mmo pac4éraM ¢ IepCcOHANIOM IIPH OCYIIECTBIEHUH CBOEH AEATEIbHOCTH
B3aMMOJIEMCTBYET CO CTPYKTYPHBIMH TTOApa3ieleHuAMH PHHAHCOBO-9KOHOMUIECKOI0
yIpaBleHMs,  CTPYKTYPHBIMH  IIOfIpa3fie]IeHUsIMH Y HHMBEPCHTETa,  HHBIMHU
YUPEXKIEHUSIMH U OpraHU3alUsIMH.

2. OcHoOBHBIE 32/1a4H

OcHoBHBIMH 3aJjadyaMu OTaena 110 pacd€raM ¢ IEPCOHATIOM SABJISIFOTCA:

2.1. Opranuzamus ¥ BefeHue OyXTalTepcKOro y4eTa pacu€ToB C IIEPCOHANIOM,
pacdeToB 3a paboTBl U YCIYTH IO JOrOBOpaM IpaXkJaHCKO-IIPABOBOTO XapaKTepa,
pacyeToB ¢ GIOIKETOM MO CTPaXOBBIM B3HOCAM U HAJIOTy Ha J0XO/(bl PU3NIECKHUX JIHII,
pacyeToB 110 yASPXKaHUAM U3 IIPOU3BEICHHBIX BBITLIAT.

2.2. OcyllecTBleHHE BHYTPEHHEr0 KOHTPOJISA COBEPUIAEMBIX  (DAKTOB
X03AHCTBEHHOMN XKU3HM B Ipe/ieliax KOMIIETeHIIMY pabOTHHKOB OT/elNa [0 pacyeram ¢
[IEPCOHAJIOM.

2.3. VuacThe B COCTaBI€HHH OyXrajaTepckod U OMOJDKETHOM OTYETHOCTH B
IIpefeax KOMIeTeHIMY pabOTHUKOB OT/elIa 10 PACUETaM C TIEPCOHAIOM.

2.4. CocraBieHWe W TIPEICTaBICHHE OTYETHOCTH II0 CTPaxOBBIM B3HOCAM H
HAJIOTy Ha JOXOb! (PU3NIESCKHX JIHII.

2.5. CocTaBieHre W TPEACTaBICHUE CTATHUCTHYECKOH OTYETHOCTH B Hpefenax
KOMIIETEHITHH paOOTHUKOB OTEIIA II0 pacyeTaM C IIEPCOHAIIOM.

2.6. MeTtoauueckas IOMOIIb II0 BOIIPOCaM OpraHH3aIuy OyXTralTepeKoro y4era,
COCTABJIEHHUS CTATHCTHYECKOM W HATOTOBOM OTYETHOCTH, OCYIIECTBICHHI KOHTPOJ B
JaHHOM HaIpAaBJICHHM [EATEIBHOCTH B IIpe/iellaX KOMIIeTeHI[MH PaOOTHHKOB OT/AeNa 110
pacueTaM C IEepCOHAJIOM.

2.7 Buenpenwe nepeloBbIX (GOPM ¥ METOIOB BEJeHMS OyXralTepckoro u
OX0KETHOIO y4eTa C HCIIONb30BAaHMEM aBTOMATH3MPOBAHHBEIX CHCTEM YIIPABICHHA H
CETEeBLIX KOMIBIOTEPHBIX IIPOIPaMM.

2.8. @opMUpPOBaHKE IOJHOW M JOCTOBEPHOM HMH(OpPMAIMK O ITPOM3BEIEHHBIX
BHIILIATAX M YIEPXKAHMSIX, UCYHCIEHHBIX CTPAaXOBBIX B3HOCAX W HAJIOT€ HA TOXOJEBI
(hHU3MYEeCKUX JIUI], HE0OXOIMMOK BHYTPEHHHM M BHEITHUM I10JIb30BATEIISIM.



2.9. IlpemoTBpalieHHEe  OTPHLATENBHBIX  PE3YJbTATOB  NEATEIBHOCTH
VHEBEpCHTETa U BBISBIEHHE BHYTPHXO3SHCTBEHHBIX DE3EPBOB O00CCIEUEHMs €ro
(hMHAHCOBOX yCTOHYHBOCTH.

3. DyHKOHH

Otxen mo pacuéraMm ¢ IepcoHAIOM B COOTBETCTBHH C BO3JIOXKEHHBIMH Ha HETrO
3a7la9aMH OCYILIECTBILAET CIEAYIOIHe QYHKIHH:

3.1. VYuactie B (GOpMHpPOBAaHMM YYETHOW IIOJMTHKA B COOTBETCTBHH C
3aKOHOJATEILCTBOM O OyXTajTepCKOM ydueTe ¥ HaJorooOJ0KEeHHH HCXOIS U3
CTPYKTYphl M OCOOCHHOCTEll [HesITEeNbHOCTH YHHBEPCHTETa, HEOOXOIUMOCTH
(hopMupOBaHHs €r0 (PMHAHCOBOH yCTOHYHBOCTH.

3.2. VyacTHe B IOATOTOBKE Pabodero miaHa cueToB, GOpM IMEePBHYHEIX YUETHBIX
JIOKYMEHTOB, INPUMEHSeMBIX s oGhopMiIeHHs (aKTOB XO3AHCTBEHHOM HKU3HH,
PETHCTPOB OYXTaJTepCKOr0 H HAJIOTOBOI'O y4eTa.

3.3. Ilpuem u o00OpaboTka IEpBUYHOM IJOKyMEHTAllMd II0 pacderaM ¢
paboTHHKaMH YHHUBEpCUTETa U ¢ (PHU3MUECKUMM JIMIAMH TI0 IOTOBOpaM IpakJaHCKO-
IIPaBOBOI'O XapakKTepa.

3.4. ObGecmeuenue cOOMIONECHAA TEXHOJOrHH 00paboTku Oyxranrepckon
HH()OPMALIMH | TIOPAKa JOKYMEHTO000pOTA.

3.5. CBOeBpeMEHHOE U IIPaBUIbHOE O(OpPMIIEHHE JOKYMEHTOB /sl OpraHU3aliy
U BeJIcHHs OyXTaITepcKOro ¥ HaJOroBOIO y4eTa B Ipezenax KOMICTCHIINH.

3.6. HauncneHnwe oriaTel TpyJa, CTHUMYJIHUPYIOLIHMX, COIMABHBIX W IIPOYMX
BHIIIAT pabOTHHMKaM YHHBEPCHTETA B COOTBETCTBHH C 33aKOHONATeNbCTBOM PP H
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaM¥ Y HUBEPCUTETA; YUET PacdeToB ¢ paOOTHHKAMHL.

3.7. Haumcrenue omiaTsl (pU3HIeCKUAM JIAIaM 33 paboThl ¥ YCIIYTH 10 IOr0BOpPaM
IPaXIAaHCKO-IIPaBOBOT'O XapaKTepa, y4eT pacyeToB ¢ HUMH.

3.8. Pacuer ¥ yaep)kaHue Halora Ha TOXOIb! GM3UUECKHX JIHII, TPODCOIO3HBIX
B3HOCOB, CYMM II0 HCIIOJHHTEIBEHEIM TOKyMEHTaM, HHBIX yIep)KaHHH Ha OCHOBaHUH
JTWYHBIX 3a4BJIEHHH paOOTHUKOB Y HUBEPCUTETA; YYET PACIETOB 110 YAECPIKAHMAM.

3.9. ®opMupOBaHUE U YUET pe3epBa I OILIATHI OTITyCKOB.

3.10. Pacyer cTpaxoBEIX B3HOCOB, y4€T pacdeToB ¢ OIOIKETOM II0 CTPaxOBBIM
B3HOCAM.

3.11. CBoeBpeMeHHOE OTpaK€HHE Ha CHeTax OyXrajaTepCKoro M HaloroBOro
ydeTa omepaluii, CBI3aHHBIX C pacyeTaMy ¢ IEPCOHANIOM ¥ ¢ (PU3UIECKIUMH JIUL[AMHU 110
JIOTOBOPaM T'PaXkIaHCKO-IIPaBOBOTO XapakTepa, II0 YAEp)KaHHAM ¢ HadHCICHHBIX
BBIIJIAT, 4 TaKX€ CBS3aHHBIX C pacyeTaMu C OIOPKETOM IIO CTPaxOBBIM B3HOCaM H
HAJIOTY Ha JOXOMABI GU3UIEeCKUX JIHLI.

3.12. CBoeBpeMEHHOE OTpakKeHHe Ha cuUeTax OyXrajrepckoro ydera
00s13aTeNBCTR IO pacyeTaM C IIePCOHAIOM, ¢ (U3MYECKMMH JIHMIIaMH [0 0rOBOpam
IpaKIaHCKO-IIPaBOBOIO XapakTepa, IO CTPaxOBEIM B3HOCAM U PE3epBY IJIA OILIATHI
oTIycKoB. KOHTPOIB 32 X HCIIOIIHEHHEM.

3.13. YuacTue B MHBEHTApPHU3AllMU PACUETOB C MEPCOHAIOM H ¢ (QH3MYECKHUMHU
JIAIIAMH TIO IOTOBOPaM I'PakIaHCKO-IIPABOBOI0 XapaKTepa, pac4eToB ¢ OrOKETOM II0
CTPaxOBBIM B3HOCAM M HAJIOTY Ha JOXOMbl QH3MYECKHX JIUL, PaCieTOB 110 yICPXKaHUAM
W3 MPOM3BECHHBIX BBIILIAT.



3.14. ®opMupoBaHue U MpeAcTaBIeHHe OTYETHOCTH IO CTPAXOBBIM B3HOCAM H
HaJIOTy Ha JOXO/[bI GH3HMUECKHX JIHI B HAJIOTOBbIE OPraHkl.

3.15. ®opmupoBanue u npencrasieHue B [lencuonnsiil houna PO ceenenuit mo
dopme C3B-M.

3.16. YuacTue B cocTaBleHUH OalaHca W Ipoued OyXrajiTepcKoil OTYETHOCTH,
OIIEpaTHUBHBIX CBOJHBIX OTYETOB O pacxojax Y HUBEPCUTETA.

3.17. CocTaBiieHHe H IIPEACTaBICHHE CTATUCTHYECKOH OTYETHOCTH B IIpenenax
KOMITETEHITAH.

3.18. ®opmupoBaHHE M IIpPeJOCTAaBIEHHE CIPAaBOK O J0XOHax IO 3ampocam
BHEIIHUX U BHYTPEHHHX TIOJTH30BaTEIEH.

3.19. ®opMupoBaHKe U IIpefocTaBiIeHne HHGOPMAIMH 110 3aIIpOcaM BHEIIHHX U
BHYTPEHHHUX I10J1b30BaTeNeH B Ipe/ienaxX KOMIIETEeHITHH.

3.20. Muble (QyHKIMH B COOTBETCTBHH C (pelepalbHBIMH IPaBOBEIMU aKTaMH,
[IPaBOBBIMHU aKTaMH Y HUBEPCHUTETA.

4. IlpaBa

Jliis1 pelieHys IIOCTaBIIeHHBIX 3a/1a4 U OCYIIeCTBIeHMs cBouX GyHKuui OTmen mo
pacuéTraM ¢ IepcoHalIoM UMeeT IIPaBo:

4.1. 3ampamuBaTh M IOMy4YaTh Ha OCHOBaHHWKM MOTHBHPOBAHHOIO 3alpoca B
IUCEMEHHOM WM YCTHOM (opMe HOKyMeHThI, MHQOpMAIMi0 ¥ HHBIE CBEIEHHS,
HEoOXOAUMEIe TS BEIMOTHEHUS GyHKIuH OT/iesa mo pacuéraM ¢ MepCoHaIOM.

4.2. llpuBnexaTs B YCTaHOBICHHOM IOpSAKE MO OCYIIECTBICHUS CBOHX
IIOJTHOMOYHUH CIIEIIHATIICTOB CTPYKTYPHBIX TTOApa3ieNleHuil Y HUBepCUTETA.

4.3. BHOCHTB Ha pacCMOTpEHUE INIaBHOro Oyxrairepa-HadalbHUKa GHUHAHCOBO-
9KOHOMMYECKOTO yIIpaBIeHUs IPEITIOKEeHUS U IIPOSKTHI IPAaBOBBIX aKTOB II0 BOIIPOCaM,
OTHOCSIIUMCS K KoMIleTeHIIMK OTAena mo pacuéraM ¢ IepCOHATIOM.

4.4. Tlone3oBatbes uMeromuMucs B OHUHAHCOBO-3KOHOMHYECKOM YIIPaBICHUU
CHCTEMaMH CBS3U U KOMMYHMKALMH (B TOM 4YuUCIe CleIUaIbHBIMK), HHPOPMALMOHHO-
CIpaBOYHBIMU Oa3aMu 1aHHBIX.

4.5. OcylecTBIATh HHbIE IIpaBa B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoiit ®enepaiuu.

5. Opranu3anus gesiTeIbHOCTH, CTPYKTYPa H COCTaB

5.1. IlltaTHas umucineHHOCTh paboTHUKOB OThena mo pacuéraM ¢ IEPCOHAIOM
OTpeIeIseTCs IITATHBIM PaclliCaHUEM, YTBEPKACHHBIM IIPUKa30M Y HUBEPCUTETA.

5.2. Orgen mo pacy€Ty ¢ MEPCOHAIOM B CBOCH ACATENBHOCTH MOJOTYETEH H
NOAKOHTPOJIEH TAaBHOMY Oyxranrepy-HadalbHUKY OHUHAHCOBO-3KOHOMUYECKOIO
yIIpaBJIEHUS.

5.3. Ormen mo pacyéraM C IEPCOHAJIOM BO3IVIABIAET 3aMECTHTENh TJIABHOTO
Oyxraitepa-HadallbHUKa (PUHAHCOBO-3KOHOMHYECKOIO YIPaBIEHHS IO OOXOHaM H
HaJIOrOBOMY y4eTy.

5.4. Ha Bpems OTCYTCTBHS 3aMECTHUTENsl IJIaBHOTO OyxXrairepa-HadallbHHKa
(HUHAHCOBO-?KOHOMHMYECKOTO YIIpaBI€HHS II0 [0XOAaM M HaJIOrOBOMY YHETy
PYKOBOJCTBO OT/EJIOM OCYIIECTBIISET IJIaBHBIM OyXranTep-HadalbHUK (PHHAHCOBO-
SKOHOMMYECKOTO YIIPaBJIeHHS HIM HHOE JHUI0, Ha3Ha4YE€HHOE IIPUKa3OM pEKTopa



VHHUBEpCHTETa, KOTOPOE HpHOOpETAET COOTBETCTBYIOIIHE INIpaBa U OOA3aHHOCTH H
HeceT OTBETCTBEHHOCTH 3a HaJIeXkKalllee UX UCIIOJIHEHHE,

5.5. CoTpymHukH oTaena o pacyéraM ¢ IIEpPCOHAJIOM HasHa4YalTCsI H
OCBOOOYKIAIOTCS OT 3aHUMAeMOH JTOJKHOCTH [IPUKAa30M PEKTOpa Y HUBEPCHTETA.

5.6. HesatensHocts OtTmena mo pacyd€TaM C INEPCOHAJIOM OCHOBBIBAETCS Ha
NPHHIMIIAX ~ 33aKOHHOCTH,  NPOTHBOJENCTBHA  KOPPYNLHH,  OOBEKTHBHOCTH,
2 ()EKTHBHOCTH, HE3aBUCUMOCTH H TITacCHOCTH, COYETaHMs DPa3IMYHBIX METOJIOB B
paboTe W OpraHu3yeTcs Ha OCHOBE IIJIAHMPOBaHMsS M OTYETHOCTH O IPOJAEIaHHOU
pabore.

5.7. O0vem pabotel coTpynHukoB Otaena 1o pacdyéraM ¢ IIE€PCOHAIOM
pacrpesiesieTcss B COOTBETCTBUH C UX JOJDKHOCTHBIMH HHCTPYKIHSMH.

6. BsaumopeiicTBHe ¢ APYTHMH NOAPa3AeIeHHAMH
6.1. Bzaumopeiicteue OTaena mo pacdyéraM C IEPCOHAIOM OCYIIECTBISAETCA CO
BCEMHM CTPYKTYPHBIMH II0pa3/ielleHusIMU Y HUBEPCUTETA B TIpefieNlax MX KOMIIETSHIWH,
YCTaHOBJIEHHBIMA YCTaBOM VYHHBEpCHTeTa, COOTBeTCTByHoUMM IlonoxeHueM o
CTPYKTYPHOM IOApa3[efeHAH, HWHBIMH JIOKAJbHEIMH HOPMATUBHBIMKA  aKTaMu
VHuBepcHUTETa, IPUKAa3aMU U PacllOpsSKEHHUAME PEKTOpa.

7. OTBETCTBEHHOCTh

7.1. Kpamidukanuonusie TpeOOBaHUS, IODKHOCTHBIE OOS3aHHOCTH, IpaBa U
CTENeHb OTBETCTBEHHOCTH T0 KaKJoi AospkHOCTH OThena mo pacy€ry ¢ ImepcoHaioM
OIPENENAIOTCS.  JOKHOCTHBIMM — MHCTPYKIMAMHM,  YTBEPKACHHBIMH  PEKTOPOM
YHuBepcurera.

7.2. Pabotauku Ortdena mo pacdéTaM € IEPCOHAIOM HECYT IEepCOHATIbHYIO
OTBETCTBEHHOCTH 34 HEBBIIOJHEHWE BO3JIOXKEHHBIX HA OTHAeN 3ana4 B IOPATKE,
YCTaHOBJIEHHBIM JIeHCTBYIOIIKAM 3aKOHO/AaTEIIECTBOM.

7.3. Pabornuxu OTmena mo pacuéraM C IEPCOHAIOM OTBEYAIOT 33 COXPaHECHHE
MH(OPMAIlUH, COCTABISIONIEH CIIy)KeOHYI0 X KOMMEPYECKYIO TalHY YHHUBEPCUTETa, &
TaKk)Ke CBEICHHH KOH(QUISHIMAIBHOTO XapakTepa, KacaloIuxcs pabOTHHKOB
VHHBEPCUTETA, U HECYT IICPCOHANBHYIO MaTePHAIIBHYIO OTBETCTBEHHOCTb.

8. MaTepHa/IbHO-TeXHHYeCKoe o0ecnevueHne
8.1. Otzen mo pacyéTaM ¢ MepCOHAIOM pa3MellaeTcs Ha IIomaIax (KabuHeTax,
TIOMELICHHUSAX ), 3aKPEIIEHHBIX COTTIAaCHO IPUKa3y PEKTOpa Y HUBEPCUTETA.
8.2. MarepuansHo-TexHudeckoe obecrneyenne Ormena mo pacyéram ¢
[IEPCOHAJIOM OCYILECTBIISETCA 3@ CYET CPEMICTB, IPEAYCMOTPEHHBIX 3aKOHOAATENIECTBOM
Poccutickoit @enepaliyu.

9. 3ak/II0YHTe/ILHbIE M0J10KeHHS
0.1. Bce u3MeHeHUS M JOMOJHEHHS K HacTosAleMy [I0I0KEeHHIO BBIHOCATCS H
YTBEPIKIAIOTCS PEKTOPOM Y HUBEPCHTETA.
9.2. Peoprammsanus u sukeupanmsa Orgena no pacuéramM ¢ MEPCOHAIOM
OCYILECTBIISFOTCS B COOTBETCTBUM C [EHCTBYIOUIMM 3aKOHOIATEIBCTBOM Poccutickon
denepaliny, ¥ CTaBOM Y HUBEPCHTETA.
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